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Public Participation at Parish Council Meetings

A Parish Council Meeting

The following may offer some assistance to members of the public to understand how a
Council meeting works.

The role of the Parish Council

Parish councils are a local authority that make all kinds of decisions on behalf of the people on
issues that affect the local community, most commonly planning matters, crime prevention,
managing open spaces and campaigning for and delivering better services and facilities.

A Parish Council is elected by the electorate of the area to serve as a body to decide upon and
provide local facilities and fulfil requirements. Parish Councillors are unpaid volunteers who
give their time and service freely to assist the local community.

Meetings of the Parish Council are not public meetings, but members of the public have a
statutory right to attend meetings of the council as observers. They have no legal right to
speak unless the Parish Council Chairman or Committee Chairman authorises them to do so.
However, as part of its community engagement, Felpham Parish Council sets out a time for
public participation at an agreed time when members of the public are invited to speak.

We hope that you will find Council meetings useful and if you have any queries please consult
the Clerk.

Are residents allowed to speak or contribute?

The law does not allow members of the public to take part in the debates. However, Felpham
Parish Council will allow members of the public the opportunity to speak for up 5 minutes, with
a total allocated public participation time of 15 minutes, following a temporary adjournment at
the beginning of the meeting. Public participation is an opportunity for members of the public to
(a) make representations, (b) answer questions or (c) give evidence relating to the business
on the agenda. Please study the agenda carefully so that when the opportunity occurs you
can make the best use of your time.

Meetings shall be open to the public unless their presence is prejudicial to the public interest
by reason of the confidential nature of the business to be transacted or for other special
reasons. The public’s exclusion from part or all of a meeting shall be by a resolution which
shall give reasons for the public’s exclusion.

Procedure for a member of the public to speak or raise issues at Council meetings

If possible or feasible, make a call prior to the meeting to the Clerk to inform you wish to speak
or raise an issue at a forthcoming Council meeting. This is because, if there is information the



Clerk can bring along to the meeting or research before the meeting which may help with the
guery or the Councillors — the Clerk will be able to do this.

Members of the council are always willing to discuss topics put forward by the public. Our
agenda is prepared about a week before the next council meeting so you will need to inform
the Clerk about 10 days prior to the meeting. Although this might seem a long time in
advance, the council is required by law to publicise its agenda at least three clear days before
each meeting. Only business contained within the agenda can be considered at the meeting.

When the meeting reaches the agenda item of ‘public participation’, the Chairman will suspend
the meeting and members of the public will be allowed to speak. At this point Councillors
should not interrupt or debate issues with the public, but sometimes, if it is counter-productive
not to, they may respond, but debate or long discussions should not take place between the
public and the Council as this is the ‘public’ section.

The time for each member of the public to speak is limited to 5 minutes. If more than one
member of the public wishes to speak on the same topic then they should nominate one
person to speak on their behalf. This will avoid duplication and make the best use of the public
participation period.

A question raised by a member of the public during a public speaking session shall not require
a response and there should be no debate or discussion between the Council and the public.
The Chairman has the right to say that any question or statement is inappropriate and will not
be accepted. Any items brought up by a member of the public that is not on the agenda but
requires discussion or a decision must appear on the next meeting agenda.

Neither Councillors nor the Clerk should be put under pressure to respond immediately to
comments made under public participation. Members of the public do not have a right to force
items onto the council agenda nor to insist on how matters are recorded in the minutes. A
brief record of topics raised at public participation will be included in the minutes of that
meeting. But libellous, offensive and discriminatory comments will not be minuted.

Disorderly conduct at meetings

Felpham Parish Council has signed up to the Civility and Respect Pledge. Our council has
agreed that it will treat all councillors, clerk and all employees, members of the public,
representatives of partner organisations, and volunteers, with civility and respect in their role.
The same treatment is expected in return towards councillors.

No person shall obstruct the transaction of business at a meeting or behave offensively or
improperly. If this standing order is ignored, the chairman of the meeting shall request such
person(s) to moderate or improve their conduct.

If person(s) disregard the request of the chairman of the meeting to moderate or improve their
conduct, any councillor or the chairman of the meeting may move that the person be no longer
heard or be excluded from the meeting. The motion, if seconded, shall be put to the vote
without discussion. If such a resolution is ignored, the chairman of the meeting may take
further reasonable steps to restore order or to progress the meeting. This may include
temporarily suspending or closing the meeting.
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